
 
 
 

Steps for Making a CITC Donation and Receiving your 50% Credit 
 

Making a CITC donation is a little more complicated than a standard donation, 

but the 50% state credit makes it worth the trouble. We hope the steps below 
are helpful.  
 

1. You (the donor1) make a contribution of $1,000 or more to the JPNDC, 
indicating that it is for the CITC program. The donation may be made via 

check, phone (credit card) or on-line. 

2. JPNDC sends you a thank-you letter/email together with a link to the on-
line Form CITC and instructions for filling out the form. 

3. Following our instructions, you fill out the investor (Part I) section of the 
on-line Form CITC. This takes approximately 5-8 minutes.  

4. After you save the online Form CITC, we receive an email with a link. This 
allows us to complete our section of the form and submit it to the Dept. of 
Housing and Community Development (DHCD). 

5. Within four-six weeks, DHCD verifies the information and sends you a 
CITC Certificate. 

6. When you file your 2016 Massachusetts taxes, you provide your CITC 

number on Schedule Z. Your 50% tax credit will be subtracted from 
your tax liability or added to your refund. 

7. You may also include your contribution among your itemized charitable 
donations on your federal tax return, which further increases your return 
to 67% or more of your CITC donation2. 

 

Please contact us (Sally Swenson at 617-522-2424 x242 or 

sswenson@jpndc.org) with any questions! 
 
 

  

                                                      
1
 You do NOT have to be a Massachusetts resident or a taxpayer to participate. If you are an out-of-state resident or 

a non-profit organization, you will receive a check for the amount of your tax credit. 

2
 Benefit depends on your tax bracket. Turn over for a chart, created by the Mass. Association of Community 

Development Corporations, which estimates credits, deductions and out-of-pocket costs for a sample donation. 
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