
SAMPLE VALIDATION LETTER 

[Your name] 
[Your mailing address] 

[Today’s date] 

[Collection company name] 

[Collection company mailing address, verify from the credit report and searching online] 

 ------ SENT VIA CERTIFIED MAIL ------  

[Enter 20-digit number from certified mail receipt] 

RE: Account # [enter account number] 

To Whom It May Concern: 

This letter is being sent to you in response to an entry made on my Experian, Equifax, and/or Transunion Credit 

report. Please be advised that this is not a refusal to pay, but a notice sent pursuant to the Fair Debt Collection 

Practices Act, 1: USC 1692g Sec 809 (b) that your claim is disputed and validation is requested. 

Under the Fair Debt Collections Practices Act, I have the right to request validation of the debt you say I owe 

you. I am requesting proof that I am indeed the party you are asking to pay this debt, and there is some 

contractual obligation which is binding on me to pay this debt. This is NOT a request for “verification” or proof of 

my mailing address, but a request for VALIDATION made pursuant to the above named Title and Section of the 

Fair Debt Collection Practices Act.  

You should also be aware that reporting inaccurate and unsubstantiated information to a credit reporting agency 

might constitute fraud under federal law.  

In addition to the debt validation form, please provide the following information: 

 Please explain the nature of the alleged debt - that is, what the money I allegedly owe is for; what
purchases were made or services received

 Please provide an accounting explaining how you calculated what you allege that I owe;
 Please provide me with copies of any signed contracts or documents which form a basis for the alleged

debt; and
 Please provide me with the name and address of the original creditor.
 Please provide a complete transaction and payment history from the Original Creditor.

I require compliance with the terms and conditions of this letter within 30 days or a complete withdrawal, in 

writing, of any claim.  

In addition, the Fair Credit Reporting Act states that while this item is being investigated by you (under dispute) 

you must remove any negative inquiries regarding this alleged and invalidated debt, until the information and 

documentation requested is provided. 

Sincerely, 

[Your name] 

Commented [CT1]: Enter number from certified mail receipt. 
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Mailing Instructions: Mail via Certified Mail with a Return Receipt Green Card. 
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